
 

 
 

 

 

 

 
Special Educational Needs and Disabilities (SEND) 

Policy 
 
 

‘Tell me and I forget. Teach me and I remember. Involve me and I learn’ 

Benjamin Franklin. 

 
 

 
This policy was agreed at a meeting of staff:  Spring 2020 
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Woodham Walter C of E VC Primary School 
 
Introduction 
 

This policy complies with the statutory requirement set out in the SEND Code of 
Practice 0-25 (2014) and has been written with reference to the following guidance 
and documents: 
 

• Children and Families Act (2014) 

• Equality Act 2010: advice for schools DfE (May 2014) 

• SEND Code of Practice 0 – 25 (2014) 

• Local Schools Working in Partnership (Blackwater Consortium Local Offer) 

• Statutory Guidance on Supporting Pupils at School with Medical Conditions 
(April 2014) 

• The National Curriculum in England, Key Stages 1 & 2 (September 2013) 

• School Safeguarding Policy 

• Teachers Standards 2012. 
 
 
In our school children are nurtured and encouraged to strive for ‘Excellence for  
Everyone’. 
 
We recognise and value the individuality of each and every pupil and are committed 
to giving all our children equal opportunities to achieve the highest standards. Our 
children are always the focus of our vision and we believe that it is important that all 
staff, pupils and parents or carers to be actively involved in the provision for SEND. 
 
 

Definition of Special Education Needs (taken from Children and 
Families Act 2014) 
 

A child or young person has special educational needs if he or she has a learning 
difficulty or disability which calls for special educational provision to be made for him 
or her. A child of compulsory school age or a young person has a learning difficulty or 
disability if he or she; 
 
(a) has a significantly greater difficulty in learning than the majority of others of the 
same age, or 



(b) has a disability which prevents or hinders him or her from making use of facilities 
of a kind generally provided for others of the same age in mainstream schools or 
mainstream post-16 institutions. 
 
A child under compulsory school age has a learning difficulty or disability if he or she 
is likely to meet the definition (a) above when of compulsory school age, or would be 
likely, if no special educational provision were made.  
 
A child or young person does not have a learning difficulty or disability solely 
because the language (or form of language) in which he or she is or will be taught is 
different from a language (or form of language) which is or has been spoken at 
home.  
 
At Woodham Walter, we recognise that children may have special educational needs 
either throughout or at any time during their school career. This policy ensures that 
curriculum planning and assessment for children with special educational needs or 
disabilities takes account of the type and extent of the difficulty experienced by the 
child. 
 
SEND may fall into one or more of the following categories, and children may have 
needs and requirements that fall into more than one category. Many children will 
have inter-related needs. The categories of SEND are: 
 
 
Communication and interaction 
 
Speech, Language and Communications needs (SLCN) 
ASD/C (Autism spectrum disorder/condition) 
 
Cognition and Learning 
 
Moderate Learning Difficulties (MLD) 
Severe Learning Difficulties (SLD) 
Profound and Multiple Learning Difficulties (PMLD) 
Specific Learning Difficulties (spLD) including dyslexia, dyspraxia and dyscalculia 
 
Social, Emotional and Mental Health Difficulties (SEMH) 
 
Including, but not limited to: 
 
Bereavements 
Attachment disorders 
Selective mutism 
Emotion regulation difficulties 
Anxious school refusal (rarely) 
 
Sensory and/or Physical Needs 



 
Visual Impairment (VI) 
Hearing Impairment (HI) 
Multi-sensory impairment (MSI) 
Physical Disability (PD) 
 
The Equality Act 2010 identifies the fact that some pupils with disabilities may have 
learning difficulties that call for special educational provision. The Act defines 
disability as when a person has a ‘physical or mental impairment which has a 
substantial and long term adverse effect on that person’s ability to carry out normal 
day to day activities.’ However, not all children defined as disabled will require this 
provision. A child with certain medical needs, which under the Act count as a 
disability (HIV or cancer, for example) may not have special educational needs, but 
may still have rights under the Equality Act. We will assess each child as required, 
and make the appropriate provision, based on its identified needs. 
 

 
Aims  
 

The aims of this policy are: 
 

• to ensure that the special educational needs of children are identified, 
assessed and provided for; 

• to ensure that our children have a voice in this process of planning for their 
provision, and that their aspirations are supported.  

• to allow every child the opportunity to reach their full potential regardless of 
any barrier to learning of special educational need.  

• to identify the roles and responsibilities of staff, children and parents in 
supporting children’s special educational needs;  

• to make clear the expectations of all partners in the process; 

• to enable all children to have full access to all elements of the school 
curriculum; 

• to respect the rights of every child 
 
 

Roles and Responsibilities 
 
SEND Governor 
 
The SEND Governor ensures that the school is meeting its statutory responsibilities 
with regard to the SEN Code of Practice 2014. The governing body has identified a 
governor to have specific oversight of the school’s provision for pupils with special 
educational needs. 
 
The SEND Governor ensures that all governors are aware of the school’s SEND 
provision, including the deployment of funding, equipment and personnel. He or she 



will attend regular update meetings with the SENCO and share information gathered 
with all other Governors.  
 
The SEN Governor is Mrs Pam Seear. 
 
 
 
 
Head Teacher 
 
The Head Teacher is held by the LEA to have overall responsibility for all pupils 
within the school, including those with SEND. She or he will allocate the SEND 
budget and liaise with the SENCO about provision and procedure within school.  
 
SENCO (SEN co-ordinator) 
 
The SENCO is a qualified teacher who holds the additional qualification ‘The National 
Award for SEN Co-ordination’ (NASENCO). In our school the SENCO: 
 

• Manages the day to day implementation of this policy, the Code of Practice, 
disability legislation and any other relevant legislation relating to SEND in 
school.  

 

• Co-ordinates the provision for children with SEND in school. 
 

• Advises and assists class teachers in the planning of appropriate provision for 
children identified as having SEND in school. 

 

• Maintains records identifying all those children assessed by the school as 
having special educational needs.  

 

• Analyses individual children’s needs using tests results and assessments and 
monitors children’s progress in consultation with class teachers.  

 

• Plans interventions for groups and individuals.  
 

• Supports class teachers in creating and maintaining individual provision maps 
for children requiring SEN support.  

 

• Monitors and evaluates provision across the school by monitoring 
lessons/interventions, discussions with teachers, support staff, parents and 
children. 

 

• Hosts and chairs annual review meetings for all children with a statement of 
Education Health Care Plan (EHCP).  

 



• Liaises with external professionals such as Educational Psychologists, 
Specialist Teachers and social workers.  

 

• Acts with class teacher as the link with parents. 
 

• Leads and manages the Learning Support Assistants and completes annual 
performance management. 

 

• Alongside the Head teacher, assesses and plans for all teachers continued 
professional development.  

 

• Ensures his/her own knowledge of legislation and research remains up to 
date by attending regular training for their own professional development.  
 
 

• The SENCO is Mrs Jill Baker 
 
 

• In addition, the SENCO is responsible for funds for Pupil Premium. Pupil 
Premium spending and provision is tracked and impact is discussed termly 
with the governor responsible and reported to all of the governors.  It is also 
reported on the school website and discussed at consortium meetings. There 
may be some overlap with provision and allocation of SEN and Pupil Premium 
budget, where a child falls into both categories.  
 
 

Class Teachers 
 

• Deliver Quality First Teaching to all children.  
 

• Plan to develop children’s understanding using all their senses and their 
varied experiences. 

 

• Initially identify difficulties and any possible disabilities for any children in 
their class.  

 

• Write provision maps for children with SEN alongside the SENCO.  
 

• Support the referral process and work with advice to ensure no barriers 
prevent a child achieving their full potential.  

 

• Track progress and feed back to SENCO to ensure interventions are having an 
impact. 
 

• Help children to manage their behaviour and emotions to take part in 
learning effectively and safely. 

 



 
Learning Support Assistants (LSA) 
 

• Support children’s access to the curriculum in class. 
 

• Implement interventions as guided by class teacher or SENCO. 
 

• Keep records and feedback to class teachers on children’s progress during 
interventions.  

 
 

• Help children to manage their behaviour and emotions to take part in 
learning effectively and safely. 
 

• May adapt plans, in consultation with the class teacher, to make provision 
more suitable to specific children.  
 

• Prepare specific resources as required in advance of lessons (such as for a 
child with VI). 

 
 

 
 
Educational inclusion 
 

At Woodham Walter we aim to offer excellence and choice to all our children, 
whatever their ability or needs. We have high expectations of all our children. We 
aim to achieve this through the removal of barriers to learning and participation. We 
want all our children to feel that they are a valued part of our school community. 
Through appropriate curricular provision, we respect the fact that children: 
 

• have different educational and behavioural needs and aspirations;  

• require different strategies for learning; 

• acquire, assimilate and communicate information at different rates; 

• need a range of different teaching approaches and experiences. 
 

Special facilities 
 

The school continues to review the environment and make improvements and 
adjustments where necessary to ensure that all areas are freely accessible to all 
including those with physical or other impairments. All steps are marked with 
tapes to support safe movement around the school environment. We have an 
accessible disabled toilet.  

 
Identification and Assessment of Special Educational Needs 



 
 

Many of the children who join us have already been in early education. In many 
cases children join with their needs already assessed. All children are assessed when 
they enter our school, whether that is in Foundation Stage or later in their school 
career, so that we can build upon their prior learning. We use this information to 
provide starting points for the development of an appropriate curriculum for all our 
children.  
 
Whenever school raises a concern about a child regarding special education needs, 
the parents must be informed and involved as soon as possible. The class teacher 
will communicate this, in the first instance. The SENCO may also become involved.  
 
At Woodham Walter, we operate the ‘graduated approach’ to responding to special 
education needs. The SENCO, with reference to the Essex Provision Guidance, 
ensures all children are assessed using the approach. This can be summarised as 
follows: 
 

• High Quality Teaching for all to engage and support the learning for all 
children.  

 

• Special Education Needs support (SEN support) co-ordinated by SENCO, an 
assessment and intervention process for those identified by class teacher and 
assessed by SENCO to need additional support. An individual Provision Plan 
(known as a Provision Map) is created and reviewed termly. 

 

• High Needs SEN support as above and requiring support or advice from 
external agencies (such as Speech and Language therapists).  

 

• Statutory Assessment, possibly leading to an Education Health Care Plan. 
 

 
Partnership with parents 
 

The school works closely with parents in the support of those children with special 
educational needs. We encourage an active partnership through an ongoing dialogue 
with parents. We recognise that parents have much to contribute to our support for 
children with special educational needs. 
 
Parents are invited to talk through special needs in an extended appointment with 
the SENCO at the normal parents’ consultation meetings. Additionally, in accordance 
with our usual practice, there are opportunities for parents to speak with the class 
teacher or SENCO by appointment. We inform the parents of any outside 
intervention, and we share the process of decision-making by providing clear 
information relating to the education of children with special educational needs. 
 

 



 


